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EVERGREEN HIGH SCHOOL BAND AND ORCHESTRA 
BOOSTERS BYLAWS 
Adopted June 30, 2005 
Revised August 18, 2016 
Revised September 18, 2016 
Revised August 22,2018 
Revised March 12, 2020 
Revised September 3, 2026 
 
ARTICLE I:  NAME 
This organization shall be known as the Evergreen High School Band and Orchestra Boosters, hereinafter 
referred to as the organization.   
 
The principal physical address of the organization shall be at Evergreen High School, 14300 NE 18th Street, 
Vancouver, WA 98684. 
 
ARTICLE II:  PURPOSE 
Section 2.1: Purpose  
The Boosters organization is a nonprofit, charitable, volunteer organization recognized under Internal 
Revenue Code Section 501(c)(3), organized to support the activities of the Evergreen High School band and 
orchestra students at Evergreen High School in Vancouver, Washington. The boosters will volunteer time, 
talent, and resources in support of the band and orchestra students beyond those supported by Evergreen 
Public Schools. 
 
ARTICLE III:  MEMBERSHIP 
Section 3.1: Types of members 
ACTIVE MEMBERS: All parents/guardians/caregivers of students enrolled in the band and/or orchestra 
programs of Evergreen High School shall be considered members with voting privileges for General 
Membership business. 
 
Section 3.2: Membership Roster 
An oƯicial member roster shall be kept by the secretary.  It shall be current as is reasonably practical under 
the circumstances. 
 
Section 3.3: Regular Meetings of the Membership 
Written, electronic or printed notice stating the date, time, and location of any meeting of the members and, 
in the case of a special meeting for which special notice is required by law, the purposes for which the 
meeting is called, shall be delivered by the organization to each member entitled to vote at the meeting not 
less than ten (10) days before the meeting date. OƯicial notice shall be delivered through CutTime, email, 
mail or another direct communication method reasonably calculated to reach the voting membership.  Social 
media may be used as a supplemental reminder but shall not be the sole oƯicial notice.   
 
Section 3.4: Special Meetings of the Membership 
The President or the majority of the Executive Board or a simple majority of the voting membership may call 
for a special meeting. Special meetings will have a member of the Executive Board present and a member 
designated to take oƯicial minutes of such meeting for recording by the secretary of the organization. 
 
Section 3.5: Notice of Special Meetings of the Membership 
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Notice stating the place, day and hour of the special meeting and the purpose(s) for which the meeting is 
called, shall be delivered not less than ten (10) days and no more than fifty (50) days before the date of the 
meeting, either personally, through CutTime, social media, phone/text, email or by mail, as directed by the 
President or the persons calling the meetings to each voting member. If mailed, the notice shall be deemed 
delivered when it is mailed to the member with postage prepaid at the member’s address as it appears on the 
records of the organization. 
 
Section 3.6: Quorum 
Members holding 10% of the votes entitled to be cast, including members from both band and orchestra, 
shall constitute a quorum for General Membership business. 
 
Section 3.7: Voting 
The voting rights of all members are equal. Each member shall be entitled to one vote on all matters. Voting 
may be conducted at a meeting or through an oƯicial digital form authorized by the Executive Board.  Voting 
shall not be allowed by proxy, and cumulative voting shall not be allowed.  Digital voting records shall be 
retained by the Secretary. 
 
ARTICLE IV: EXECUTIVE BOARD 
Section 4.1: Structure 
The business and property of the organization shall be managed by the Executive Board consisting of the 
oƯicers of this organization. 
 
Section 4.2: Election 
The members of the Executive Board shall be elected by a majority vote of a quorum of the Active 
Membership in the June General Membership meeting. The Immediate Past President, or President if there is 
no Immediate Past President, shall appoint a nominating committee in February of each year to screen and 
encourage members to accept nomination to oƯice. The nominating committee will submit its report no later 
than the general meeting in April prior to the call for nominations from the floor. 
 
Section 4.3: Term of OƯice 
OƯicers shall serve for a period of two (2) years beginning July 1st of the first year to June 30th of the end of the 
two-year term, and may serve two consecutive terms in the same oƯice. If no successor is elected or 
appointed, an oƯicer may continue to serve until their position is filled, or until their resignation or removal, 
subject to the approval of the Executive Board. 
 
Section 4.4: Regular Meetings of the Executive Board 
The Executive Board shall hold monthly meetings at a time and place to be determined by the President. 
 
Section 4.5: Special Meetings of the Executive Board  
The President or the majority of the Executive Board may call special meetings.  
 
Section 4.6: Notice of Regular or Special Meetings of the Executive Board  
Notice of Regular or Special meetings of the Executive Board shall be given in any manner calculated to 
inform each oƯicer of the place, date, and time thereof. Notice may be given to the oƯicers at a preceding 
meeting or by mail, telephone, or electronic format. Neither the business to be transacted nor the purpose of 
any regular or special meeting of the Executive Board need to be specified in the notice of such a meeting.  

 
Regular Meeting: No less than ten (10) days prior.  
Special Meeting: No less than 48 hours prior.  
 
Section 4.7: Executive Board Quorum 
A quorum of the Executive Board shall consist of a majority of the voting members of the Executive Board then 
in oƯice. 
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Section 4.8: Voting  
Each oƯicer of the Executive Board and Parent Representatives (see section 5.7) shall have one vote in 
matters coming before the Board. A simple majority of the votes cast by the oƯicers at a meeting where a 
quorum is present shall be the action. 
 
Section 4.9: Removal  
When an oƯicer fails to attend three (3) consecutive meetings or fails to perform their duties without 
adequate reason for a period of sixty (60) days, or for conduct unbecoming as a member of the booster 
organization or as a community member, the Executive Board may remove the oƯicer and declare the 
position vacant by a majority vote of the Executive Board.  
 
Section 4.10: Resignation  
Any member of the Executive Board may resign from their position by delivering written notice to the 
Executive Board or the President. Unless the notice specifies a later eƯective date, a resignation notice shall 
be eƯective upon the earlier of (a) receipt or (b) five (5) days after its deposit in the United States Mail, if 
mailed postpaid and correctly addressed. Once delivered a resignation notice is irrevocable unless permitted 
by the Executive Board.  
 
Section 4.11: Vacancies  
Any vacancy occurring on the Executive Board by reason of death, resignation or removal of an oƯicer shall be 
filled by a majority vote of the Executive Board. Such appointee shall serve during the remaining term of the 
oƯicer whose position has become vacant.  
 
Section 4.12: Powers  
The Executive Board shall have the power to decide matters not otherwise entrusted to the membership by 
these bylaws and shall endeavor to solicit views from and provide information to the membership relative to 
issues and decisions.  
 
Section 4.13: Reimbursement  
Members of the Executive Board may be reimbursed for expenses arising from the performance of their duties 
as Board Members, subject to prior approval of the Executive Board.  
 
Section 4.14: Committees  
Any committee deemed necessary shall be appointed by the President or the Executive Board. The 
committee shall perform only those duties assigned to them. They will be responsible for reporting to the 
Executive Board and to the general membership at the President’s request. No action shall be completed 
without approval of the Executive Board.  

 Each committee shall have at least two members. The appointment of members to it must be 
approved by a majority of all oƯicers serving on the Executive Board when the action is taken. A 
committee may not take any action that is prohibited by the Washington Nonprofit Corporation Act or 
these bylaws.  

 Subject to the provision of law, the Executive Board shall have the power to change the number of 
members, fill vacancies, change members, change the function, and terminate the existence of a 
committee. 

 Each committee shall conduct its meeting in accordance with the applicable provisions of these 
bylaws. 

 Each committee shall follow rules of conduct, keep minutes and records. 
 

ARTICLE V: OFFICERS  
Section 5.1: Introduction  
The Executive Board shall consist of Active Members in the positions of President, Vice President, Treasurer, 
Secretary and Webmaster, and up to four Parent Representatives (two each representing Band and Orchestra 
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respectively) equaling ONE voting member per group. Two Student Representatives will participate on the 
board as non-voting members (one each representing Band and Orchestra). The Directors of the Band and 
Orchestra, and Immediate Past President are non-voting members of the Executive Board and serve in 
advisory roles.  
 
Section 5.2: President  
The President shall be Chief OƯicer of the Boosters and shall set the meeting schedule, preside over all 
meetings of the organization, provide an agenda one week prior to the meeting of the Executive Board, be an 
advocate for student Band and Orchestra programs, provide guidance to committee chairs, correspond with 
directors, form committees and delegate as needed. The President shall be one of the authorized signatories 
on the bank account.  
 
Section 5.3: Vice President  
The Vice President shall aid the President. In the case of the President’s absence or inability, the Vice 
President shall perform the duties of the President. Additionally, the Vice President shall assume 
Chairmanship of the Fundraising Committee and shall be responsible for identifying and coordinating event 
chaperones at request of the Band and/or Orchestra Directors. Vice President shall be one of the authorized 
signatories on the bank account.  
 
Section 5.4: Secretary  
The Boosters Secretary shall keep a record of the proceedings of the regular, special, and Executive Board 
meetings. All records are to be archived. The Secretary shall file all necessary Booster State and Federal 
documentation. The Secretary shall coordinate with the music directors and/or the President to maintain a 
membership roster. Secretary shall be one of the authorized signatories on the bank account.  
 
Section 5.5: Treasurer  
The Treasurer shall receive and deposit all monies, maintain financial records, manage approved 
disbursements, and provide written financial reports at Executive Board and General Membership meetings. 
The Executive Board may assign the tracking of student fundraising accounts or credits to the Treasurer, 
Secretary, or another designated individual. All such records shall remain subject to Executive Board 
oversight and financial review. 
 
Section 5.6: Webmaster 
The Webmaster shall maintain and update Booster digital platforms (i.e. on the website, social media, etc.)   
with pertinent band and orchestra information including, but is not limited to, approved meeting minutes, 
announcements, forms, media, and other digital resources as directed by the Executive Board. The 
Webmaster shall also assist other Executive Board Members in the creation of new digital accounts as 
required to support Booster business. Webmaster shall not be an authorized signatory on the bank account. 
 
Section 5.7 Immediate Past-President  
The Boosters Immediate Past President shall be a non-voting advisor to the President and booster 
organization in general and shall attend General meetings and Executive Board meetings in order to provide 
continuity of operation based on past practice. The Immediate Past President shall also serve as the chair of 
the Nomination Committee. If the Immediate Past President is unable or unwilling to serve, that position 
becomes vacant.  
 
Section 5.8: Band/Orchestra Parent Representatives  
The Band and Orchestra Parent Representatives consist of up to four Parents (two each representing Band 
and Orchestra respectively) who shall provide input and bring issues regarding their respective programs to 
the Executive Board.  Band Parent representatives shall collectively hold one vote, and Orchestra Parent 
Representatives shall collectively hold one vote. 
 
Section 5.9: Band/ Orchestra Student Representatives  
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The Band and Orchestra Student Representatives are non-voting members of the Executive Board that 
provide input and bring issues regarding each of the two respective programs: Band and Orchestra. 
 
ARTICLE VI: FISCAL  
Section 6.1: Fiscal Year  
The fiscal year of the organization shall be from July 1 to June 30.  
 
Section 6.2: Budget  
A proposed budget shall be presented to the General Membership no later than 30 days prior to the June 
General Membership meeting for review. Approval by majority vote will take place at the June General 
Membership meeting.  
 
Section 6.3: Contracts  
No individual, including oƯicers, committee members, volunteers, or directors, shall enter into a contract on 
behalf of the organization without express written approval of the Executive Board.   
 
Section 6.4: Loans  
The organization shall not borrow money and no evidence of indebtedness shall be issued in its name.  
 
Section 6.5: Checks, Drafts ETC.  
All checks, drafts, or other orders for the payment of issue over $100 in the name of the organization shall be 
signed by two members of the Executive Board. The organization shall maintain multiple authorized Executive 
Board signers on the bank account so that two authorized signatures remain available when an oƯicer is 
absent or unavailable.   
 
All checks, drafts, electronic payments, debit card transactions, or other orders for payment issued below 
$100 in the name of the organization shall only require one (1) signature by an authorized Executive Board 
signer.   
 
No signer may approve or sign a payment made to themselves. No blank checks shall be signed. 
 
Section 6.6: Electronic Payments / Debit Cards 
All checks, drafts, electronic payments, debit card transactions, or other orders for payment issued in the 
name of the organization shall follow financial procedures approved by the Executive Board. 
 

6.6.1: Debit Cards:  Only the President and Treasurer are authorized to obtain a debit card connected 
to the organization bank account, and are only to be used for approved purchases supporting band 
and orchestra programs and events.  Approvals for purchases need to be received from the Executive 
Board in advance and supporting documentation for all purchases shall be given to the treasurer 
within 30 days from which the purchase is made. 

 
Section 6.7: Reimbursements 
No reimbursement shall be issued without documentation or receipt.   
 

6.7.1:  Mileage:  If personal vehicles are needed to transport band or orchestra equipment, the 
Executive Board may approve mileage reimbursement. Directors must submit the request in 
advance, and the Executive Board must approve it before the event. Approved mileage will be 
reimbursed at the charitable mileage rate established by the IRS ($0.14 per mile under IRS regulation 
IR-2025-128). Documentation verifying the actual miles driven must be submitted before 
reimbursement is issued. 

 
Section 6.8: Deposits  
All deposits made to the organization bank account(s) shall be deposited as soon as possible and labeled 
with a transaction note outlining what the deposit is for and to which student it should be applied. All funds 
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not otherwise assigned, shall be deposited as soon as possible to the credit of the organization in the 
appropriate bank account.    
 
Section 6.9: Monthly Bank Reconciliation 
Bank Statements and financial records shall be reviewed monthly by the treasurer and at least one additional 
Executive Board member who is not the payee of any transaction under review. 
  
Section 6.10: Annual Financial Review  
There shall be an annual financial review of the organization’s funds at the end of the fiscal year. The review 
shall be conducted by individuals not solely responsible for daily financial decisions and shall not be 
conducted solely by the Treasurer. The review shall include bank statements, deposits, disbursements, 
receipts, approvals, and reconciliation records. A report shall be provided to the Executive Board and 
recorded in the organization’s minutes. 
 
Section 6.11: Corporate Registration  
On or before August 30 of each year the Executive Board will register the organization as a non-profit 
corporation with the Secretary of State’s oƯice for the State of Washington. A list of new oƯicers’ names and 
addresses shall be included as well as any fees required for registration with the Secretary’s oƯice for the 
State of Washington.  
 
Section 6.12:  Scholarship 
Scholarships shall be awarded based on criteria approved by the Executive Board and consistent with the 
organization’s charitable purpose. Scholarship decisions shall be documented and treated confidentially. 
 
Section 6.13: Organization Purchases / Uniforms & Program Materials  
The organization may purchase uniforms, concert attire, dresses, equipment, supplies, or other program-
related items on behalf of students when doing so supports consistency, eƯiciency, or program needs. When 
an item is purchased for an individual student’s use or ownership, the student’s family shall be responsible 
for payment to the organization according to the cost, deadline, and procedures established by the Executive 
Board. 
 
Section 6.14: Fundraising Participation Records  
The organization may maintain fundraising participation records for internal tracking purposes. These records 
may reflect student or family participation in fundraising activities but shall not create individual student 
accounts, ownership of funds, or entitlement to payment. All funds raised remain the property of the 
organization and shall be used in support of the band and orchestra programs consistent with the 
organization’s purpose and board-approved policies. 
 
Section 6.15: Unused Fundraising Balances  
Excess funds from student fundraising activities shall be transferred to the general fund at the end of each 
fiscal year.  
 
Section 6.16: General Fund Ending Balance  
The Executive Board shall assure that a minimum balance of an amount adequate and in accordance with the 
Internal Revenues policies for non-profit organizations, is available for the next year’s initial operating costs. 
 
Section 6.17:  Director Discretionary Funds 
The organization may approve an annual director discretionary allotment as part of the approved budget. 
These funds may be used for program-related expenditures that support band and orchestra students. The 
director shall inform the Executive Board of any such expenditures or purchases as soon as reasonably 
possible.  All expenditures shall be documented with receipts and reported to the Treasurer at the next 
meeting. Unused funds shall return to the general fund at the end of the fiscal year. 
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ARTICLE VII-CALENDAR OF ORGANIZATION  
July  August September October 
 Beginning of Fiscal Year 

7/1 
 New OƯicers oƯicially 

start 
 Begin bazaar planning 
 Change ownership of PO 

& Update checking 
account signers 

 Summer Camp 
 Send initial Booster 

communication to families 
including CutTime & 
payment info, fundraising 
opportunities, Fair Share, 
volunteer needs, etc. 

 Annual Non-Profit Corp. 
Report w/State of 
Washington by 8/30 

 Begin planning for Taxes; 
set tax appointment with 
accountant (Due 11/5) 

 Pay Tax Attorney (including 
filing fees) 

 Budget finalization; mid-
Sept 

 Obtain 1099 forms for 
clinicians from the 
directors 

 Provide initial fundraising 
opportunity for families 

 

 Renew Insurance 
w/RVNA (coverage ends 
12/3) 

November  December January February 
 Taxes Due 11/5 
 Annual Bazaar 

 

  PO Box due before 1/20 
 Begin 1099 processing 
 Renew Form Approvals 

add-on 

 Elect nominating 
committee 

 Yearly Renewal (1099 
Federal E-File & OR State 
E-File) 

March April May June 
  Order Seniors cords and 

stoles, and complete 
engraving for awards by end 
of May 

 Send review to 
membership of 
upcoming budget 

 Send any requested 
Bylaws amendments to 
general membership 2 
weeks ahead of final 
concerts 

 End of Fiscal Year 6/30 
 Designworks due 6/25 
 Conduct annual financial 

review 
 General Membership 

meeting to wrap up school 
year (final concerts), elect 
new board members, 
approve bylaw changes, 
etc. 

 
ARTICLE VIII-RULES OF ORDER  
Executive Board and General Membership meetings shall comply in accordance with “Robert’s Rules of 
Order, Newly Revised” which shall govern the organization in all cases to which they are applicable and in 
which they do not conflict with the bylaws of the above-mentioned organization. 
 
ARTICLE IX- MISCELLANEOUS PROVISIONS  
Section 9.1: Amendments  
Any proposed amendment must be presented, in writing, at least two (2) weeks prior to the time when action 
is to be taken. The bylaws may be amended at any General Membership meeting by a two-thirds vote of the 
General Membership in attendance after a quorum has been established.  
 
Section 9.2: Director & Booster Boundaries  
The Band and Orchestra Directors may request support aligned with program needs.  Approval and 
management of booster funds shall remain the responsibility of the Executive Board. 
 
Section 9.3: Educational Decision-Making 
Booster support shall not include authority over curriculum, grading, student placement, repertoire 
selection, staƯing, instructional decisions, performances, or district program operations. 
 
Section 9.4: Chaperones & Volunteers  
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All chaperones and volunteers shall comply with Evergreen Public Schools volunteer, chaperone, and 
background check requirements. 
 
Section 9.5: Conflict of Interest 
Any oƯicer or board member with a personal, family, financial, or business interest in a matter before the 
organization shall disclose the conflict and abstain from voting on that matter. 
 
Section 9.6: Student Media & Privacy 
All public posting of student images, names, and media shall follow Evergreen Public Schools policies and 
applicable permissions. 
 
Section 9.7: Mass Communication 
OƯicial mass communication from the organization shall be approved by the President or Executive Board 
and coordinated with the Band and Orchestra Directors when related to program activities. 
  
Section 9.8: Severability  
A determination that any provision of these bylaws is for any reason inapplicable, invalid, illegal, or otherwise 
ineƯective shall not aƯect or invalidate any other provision of these bylaws. If deemed necessary, the 
Executive Board will form a committee to review and propose bylaw corrections.  
 
ARTICLE X-DISSOLUTION  
Upon dissolution of the organization, the Executive Board shall pay or make provisions for payment of all 
liabilities of the organization. The remaining assets of the organization will be distributed to the Evergreen 
Public Schools band and orchestra programs in Vancouver, WA. If such school programs no longer exist then 
the remaining assets will be distributed to such organizations organized and operated exclusively for the 
charitable, educational, religious, or scientific purposes as to qualify as an exempt organization or 
organizations under Section 501(C)(3) of the Internal Revenue Code of 1986 (or the corresponding provision 
of any future United States Internal Revenue Law) as determined by the Executive Board 


